Job Class
1001
1002
1004
1005
1006
1007
1008
1009
1010
1011
1013

Job Description

OFFCE ASSOCIATE |

OFFICE ASSOCIATE Il

POLICE RECORDS SPECIALIST
OFFICE ASSOCIATE I

OFFICE ASSOCIATE IV

EXECUTIVE OFFICE ASSOCIATE
ADMINISTRATIVE OFFICE ASSOC
TRAINING PROGRAM ADMINISTRATOR
LEGAL ASSISTANT

BENEFITS ADMINISTRATOR
PERMITS ADMINISTRATOR

CITY CLERK

DEPUTY CITY CLERK

PW COMMUNICATIONS OP
RECRUITMENT/EMPLOYEE RELATIONS
FIRE ADMINISTRATIVE OFFICER
LEGISLATIVE AND POLICY ANALYST
HISTORIC PRESERVATION ASST
WARRANT CONTROL CLERK
HUMAN RESOURCES ASSOCIATE [
HR OFFICE ADMINISTRATOR
PERMITS ASSOCIATE
ADMINISTRATIVE ASSISTANT
ELECTION/BOARD & COMM ADMIN
MIT ANALYST

MIT MANAGER

MIT SPECIALIST

MIT WEB DEVELOPER

MIT NETWORK ENGINEER

MIT ADMIN SUPPORT ANALYST
GIS COORDINATOR

G!S TECHNICIAN

PROCUREMENT OFFICER

SENIOR BUYER

BUYER

SENIOR PURCHASING CLERK
POLICE ADMINISTRATIVE CLERK
FACILITIES MAINT SUPERVISOR
FINANCE DIRECTOR

ASSISTANT FINANCE DIRECTOR
SENIOR ACCOUNTANT
ACCOUNTING ASSOCIATE |
ACCOUNTING ASSOCIATE Il
ACCOUNTING ASSOCIATE (I}
ACCOUNTANT

FINANCE OFFICE ADMINISTRATOR
FINANCE OFFICE MANAGER
HUMAN RESOURCES DIRECTOR

Min Grade
A02
AQ4
AOG
ADB
AO7
A10
AQ9
A15
A09
Al5
Al10
Al6
AlD
AO7
AlS
Ald
Ald
All
A0S
A07
Al10
AD7
AD8
Al0
Al
Al8
Al2
Al3
A15
Al10
AlS
All
Al8
A10
AQ9
A0B
AQ09
Al3
A20
Al8
Al15
AQ7
A08
A09
Al3
Al0
Al3
A20



Job Description

ALDERMAN

CITY MANAGER

MAYOR

MARKETING SPECIALIST - TRANSP
COMMUNITY SERVICES SPECIALST
COMMUNMICATIONS OFFICER
SMBE COORDINATOR

HS OFFICER & OMBUDSMAN
COMMUNITY RELATIONS SPECIALIST
CITY COUNCIL ASSOCIATE
ASSISTANT CITY MANAGER
DIRECTOR OF TRANSPORTATION
TRANS GRANTS SPECIALIST
TRANSPORTATION SUPERVISOR
TRANS SUPERINTENDENT

BUS DRIVER |l

BUS DRIVER !

TRAMSPORTATION INSPECTOR
TRANSPORTATION SPECIALIST

BUS DRIVER TRAINEE

FLEET MAINTENANCE SPECIALIST
FLEET MAINTENANCE TECHNICIAN |
FLEET MAINTENANCE TECH Il
FLEET MAINTENANCE SUPERVISOR
LEAD BUS DRIVER

FLEET MAINTENANCE TECH 1]
FLEET PARTS SPECIALIST

MOBILITY & PARKING SPECIALIST
CITY ATTORNEY

ASSISTANT CITY ATTORNEY
PARALEGAL

ATTORNEY |

ATTORNEY Il

POLICE CHIEF

POLICE MAIOR/DEPUTY CHIEF
POLICE CAPTAIN

POLICE LIEUTENANT

POLICE SERGEANT

POLICE CORPORAL

POLICE OFFICER 1/C

POLICE OFFICER

PARKING ENFORCEMENT OFFICER |
PARKING ENFORCEMENT OFF SUPER
POLICE COMMUNICATIONS OPER 2
POLICE COMMUNICATIONS OPER 1
POLICE PROPERTY COORDINATOR
POLICE PLANNING ANALYST
POLICE ID SPECIALIST

Min Grade

Al13
Al0
AlB
Al4
Al3
Al2
Al0
Al4
A20
Al3
Al0
Alj
AOQ7
AQD5
AlD
Al3
AD4
All
Al0
All
AlZ
A08
Al2
AG9
Al13
A20
Al8
Al0
Ald
Al6
P20
P18
P17
P15
P13
P12
P11
P10
A04
AD6
All
AD9
Al10
Al0
AD8



Job Class
4020
4021
4022
4026
4027
4030
4031
4032-
4033
4101
4102
4103
4104
4105

Job Description

PARKING METER COLLECTOR I
PARKING METER COLLECTOR |
WARRANT CONTROL/RECORDS SUPER
COMMUMITY SRVS SUPERVISOR
SYSTEMS SUPPORT SPECIALIST
POL EXTERNAL AFFAIRS OFFICER
HISPANIC COMMUNITY LIAISON
ADMIN ENFORCEMENT ASS0C
CRIME ANALYST

FIRE CHIEF

" DEPUTY FIRE CHIEF

FIRE BATTALION CHIEF

FIRE CAPTAIN

FIRE LIEUTENANT

FIRE APPARATUS MAINT SPECIALIS
FIRE ADMIN SPECIALIST
FIREFIGHTER !

FIREFGHTER [l

FF I/II-EMT-1 OR CRT

FF I-TECHNICIAN

FF 1M

FF /1l EMT-P

FF II-FIRE MIARSHAL INSP
FFIM-EMT-1 OR CRT

FF 1l - TECHNICIAN

FF 1/C

FF I-EMT-P

FF I1I-FIRE MARSHAL INVEST
FIREFIGHTER 1/C ALS

FF 1/C-FIRE MARSHAL INSPECTOR
FF 1/C-FIRE MARSHAL INVST

FF 1/C - INSTRUCTOR

DEP DIR EMERGENCY PREPAREDNESS
PIO & QUARTERMASTER

RISK ANALYST

PLANNING DIRECTOR

CHIEF OF CURRENT PLANNING
CHIEF OF HISTORIC PRESERVATION
CHIEF COMPREHENSIVE PLANNING
SENIOR PLANNER

ZONING ENFORCEMENT OFFICER
PLANNER

COMMUNITY DEVELOPMENT ADMIN
COMMUNITY DEV SPECIALIST

SR COMPREHENSIVE PLANNER

SR TRANSPORTATION PLANNER
PLANNING OFFICE ADMINISTRATOR
DIRECTOR OF PUBLIC WORKS

Min Grade
AD8
AQ5
A10
Ald
Al2
Al5
Al2
ADB
Al2
F20
F18
F17
F16
Fi5
All
Al2
F10
F10
Fil
Fi11
F11
F12
F12
F12
F12
Fi3
Fi3
F13
Fi4
F14
F14
F14
Al4d
Al2
Al2
A20
Al8
Al7
Al7
Al5
A3
Al3
Al7
Al3
AlS
A15
Al0
AZ0



Job Class
5102
5103
5105

}ob Description

ASSISTANT DIRECTOR PW

PW BUREAU CHIEF-ENGINEERING
BUREAU CHIEF-ENVTL PROGRAMS
COMPUTER DRAFTSPERSON
ENGINEERING TECHNICIAN Il -
ENGINEERING TECHNICIAN i
ENGINEERING TECHNICIAN IV

CIVIL ENGINEER i

CIVIL ENGINEER |

TRAFFIC ENGINEER

ASSISTANT TO DNEP DIRECTOR
PUBLIC WORKS ANALYST

DNEP DIRECTOR

CHIEF OF CODE ENFORCEMENT
BUILDING INSPECTOR

SENIOR PROP MAINT INSPECTOR
PROPERTY MAINTENANCE INSPECTOR
PLUMBING/UTILITY INSPECTOR
ENVIRONMENTAL PROGRAM COQRD
ELECTRICAL INSPECTOR
ARCHITECTURAL PLANS REVIEWER
PUBLIC WORKS INSPECTOR
ENVIRONMENTALIST
MECHANICAL/LIFE SAFETY INSPECT
FIRE SAFETY INSPECTOR
COMBINATION INSPECTOR
STORMWATER MANAGEMENT ENGINEER
ENVIRONMENTAL COMPLIANCE INSP
DIRECTOR OF REC AND PARKS

PARKS ADMINISTRATOR
RECREATION SPORTS SUPERVISOR
RECREATION LEADER

RECREATION LEADER Hl

RECREATION PROGRAM SUPERVISOR
HORTICULTURIST

PARKS TURF SPECIALIST

RECREATION OFFICE ADMIN

PARK FOREMAN

PARKS MAINTENANCE WORKER |
DANCE & FITNESS COORDINATOR
RECREATION DIVISION CHIEF
PARKS&FACILITIESDIVISION CHIEF
STANTON CENTER MANAGER

COMM HEALTH & AQUATICS SUPVSR
FRONT DESK SUPERVISOR
MARKETING/MBRSHP COORDINATOR
PMRC FACILITY SUPERVISOR

PARKS MAINTENANCE WORKER

Min Grade
Al3
Al3
Al7
All
AD9
AO8
Al0
A1S
Al13
Al5
Al5
Al5
A20
Al7
Al0
Al2
AD9
Al2
Al2
Al2
Al15
AlQ
Al2
Al2
AO9
Al3
Al5
Al10
A20
Al5
Al2
AO7
AD8
Al4
Al3
AO8
Al10
A10
AO5
AD4
AlG
Al6
Al3
Al2
Al2
Al0
Al12
AD7



Job Class
7001
7002
7003
7004
7005
7010

Job Description

PW MAINTENANCE WORKER T
PW MAINTENANCE WORKER [}
PARKS MAINTENANCE WORKER Il
MASON |

MASON I

PUBLIC WORKS SUPERVISOR
CREW LEADER

TRAFFIC TECHNICIAN |

TRAFFIC TECHNICIAN I

TRAFFIC TECHNICIAN HI

PUBLIC WORKS SERVICE WORKER
SUPERINTENDENT-PW SERVICES
GARAGE SUPERVISOR
AUTOMOTIVE TECHNICIAN

FLEET MANAGER

EQUIPMENT OPERATOR |
EQUIPMENT QPERATOR Il
EQUIPMENT OPERATOR Il
SUPERINTENDENT-PW UTILITIES
WATER PLANT SUPERINTENDENT
ASST WATER PLANT SUPT

UTILITY SUPERVISOR
INSTRUMENTATION TECHNICIAN
METER TECHNICIAN |

METER TECHNICIAN 11

UTILITY MECHANIC If

WATER PLANT MECHARNIC
UNDERGROUND UTILITY LOCATOR
WATER PLANT TECHNICIAN |
WATER PLANT TECHNICIAN Il
WATER PLANT TECHNICIAN 11l
UTILITY MECHANIC 11

WATER PLANT OPERATOR IV
FACILITIES MAINT ENGINEER Il
FACILITIES MAINT ENGINEER |
FACILITIES MAINTENANCE TECHNIC
HARBORMASTER
HARBORMASTER OFFICE ADMIN
DEPUTY HARBORMASTER

Min Grade
AD4
A0S
A0B
AQ7
A03
All
A09
A6
A8
Al0
AO4
Al6
Al2
A09
Al6
A0G
AQ7
AO8
Al6
Al6
Al4d
Al2
Al10
AOG
AD7
AQ9
AO9
AQ7
A07
AO9
All
A0
All
Al2
All
AOQ7
A8
AlD
Al3
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THE CITY OF ANNAPOLIS, MARYLAND

CIVIL SERVICE BOARD MINUTES
May 18, 2015 ‘

MEMBERS PRESENT: Anthony F, CHRISTHILF, Acting Chair

Jennifer BEARD
Samuel CALLAHAN
Herbert SACHS
EXCUSED: Allen PACK
STAFF PRESENT: Tricia HOPKINS, Recritment/Employee Relations Administrator

Rose Mary BLOUIN, Human Resources

David JARRELL, Direcior, PW

Michael MORRIS, Director, Recreation & Parks
Daniel HORWATH, Fleet Manager, PW

Maria BROADBEND, Director, DNEP

A quorum being present, the Chairperson, Mr. Christhilf, called the meeting to
order at 8:02 a.m.

ISSUE BEFORE THE BOARD: Job Descriptions

Job description for Recreation and Parks Department was presented by Michael Morris:
Community Healfth and Aquatics Supervisor (new).

Job descr(ijption for DNEP was presented by Maria Broadbent: Environmental Compliance
Inspector (updated). .

Job descriptions for Public Works Department were presented by David Jarrell:

Flect Parts Specialist {new); -
Fleet Maintenance Technician I, 11 and III (updated and expanded)

All job descriptions were unanimously approved with minor corrections to the job
descriptions. .

The meeting adjourned approximately at 8:3% a.m.

FOR THE BOARD:




THE CITY OF ANNAPOLIS, MARYLAND
CIVIL SERVICE BOARD MINUTES
September 21, 2015

MEMBERS PRESENT: Anthony F. CHRISTHILF, Chair

Jennifer BEARD
Samuel CALLAHAN
Herbert SACHS
EXCUSED: Allen PACK
STA¥F PRESENT: Tricia HOPKINS, Acting HR DIRECTOR

Rose Mary BLOUIN, Human Resources
Bruce MILLER, Finance Director

A quorum being present, the Chairperson, Mr. Christhilf; called the meeting to
order at 8:02 a.m.

ISSUE BEFORE THE BOARD: Update on Rules and Regulations of the Personnel System

Ms. Hopkins stated that the Rules and Regulations of the Personnel System are currently
before the Rules Committee. Review will continue at the next meeting which is scheduled for

October 8, 2016.

ISSUE BEFORE THE BOARD: Job Description

Job description for Finance Department was presented by Bruce Miller:

Finance Operations Manager (reciassiﬂcaﬁon of Finance Office Administrator),

The job description was unanimously approved with minor corrections to the job description.

The meeting adjourned approximately at 9:10 a.m,

FOR THE BOARD:




