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GRANT BRIEFING DOCUMENT

rev. 2/13/13

From:

Name: Beth Hart Dept: Police

Phone; 410-263-7979

This is a request fo

review, approve, and/or sign a grant agreement/award

[] other

Grant title;  Annapolis Police Department Highway Safety Office Grant

Maryland Highway Safety Office

Grantor:

Attestation:
Match is nof required,
[ ] Mateh is required. Match will be met in the form of !

Amonnt: $  42,000.00

I attest that this asset has been approved/appropriated in
Department Director signature Dept Date
Rowting Initials Date Comments
In Out
originating Dept Director /@ {’)/// }//// 4
[L] Grants Coordinator oY Al abie 2 achiels sl L
Finance Director E |
[ City Attorney
[ City Manager I‘s
)

[4 Mayor ‘i

City Clerk |

Ny

Finance Committee

ST S———

k]

Finance Dept

Return to Originating Department




GRANT Briefing Document, continued

Provide a short narrative. Include:

-program description - purpose of funds - due dates

-grant period -amount of request or award

-special features, e.g., environmental impact implications, notarization required

The Annapolis Police Department has received $42,000.00 from the Maryland Highway Safety Office for
overtime for traffic safety initiatives. The iniliatives will cover Aggressive Driving, Distracted Driving, Impaired
Driving, Occupant Protection, and Pedestrian Safety. The grant period is October 1,2016 to September 30,
2017.

Aggressive Driving $6,000.00
Distracted Driving $7,000.00
Impaired Driving $20,000.00
Occupant Protection $5,000.00
Pedestrian Safety $4,000.00

The breakdown is determined by the Maryland Highway Safety Office with input from APD. MHSO also
specifies the time frame for the initiatives.

! Examples cash match, equipment loan, staff salaries, volunteer time, contribution from non-City agency.
2 Bxamples: FY _ Operating Budget, 2 memorandum of understanding, City Council resolution/ordinance,




City of Annapolis

Annapolis, MD 21401

Grant Title

Grant Award (%)

160 Duke of Gloucester St.

Highway Safety Initiative

GRANT BUDGET FORM

9/16/2016

42,000.00

Originating Department(s):

APD

Dept Contact (Name/Phone): Beth Hart

Budgefed . _
_Grant o Total per

Expenditure Account Grant Award | Appropriation Variance Expend. Type
Salaries 0.06
Banefils 0.00
Overtime 42,000.00 47,000.00 (5,000.00) 42,000.00
Supplies 3,000.00 {3,000.00) 0.00
Telephone 0.00
Elecitricity 0.00
Fuel and Gil 0.00
Training & Education 0.00
R & M - Equipment 0.00
Special Programs 0.00
Contract Services 0.00
Capital Outlay 0.00
other {fill-in) 0.00
other {fill-in) 0.00
other (fill-in) 0.00
other {fill-in} 0.00
other (fill-in} 0.00
other (fill-in} 0.00
Sub-Total 42,000.00 50,000.00 (8,000.00) 42,000.00

LOCAL MATCH | ' | |
Total 42,000.00 50,000.00 {8,000.00) 42,000.00

TOTAL EXPENDITURES*: 42,000.00 l

* May be different from Grapt Award S_H _th_e__re_is a maltch requirem.en.i. i
Match is not required.
Depariment Direclor Signature/Date Cepartment
____ Match s required. Match will be met in the form of )
| attest that this asset has been approvedfappropriated in ®
Department Director Signature/Dale Department

COMMENTS:

() Fxamples (include dollar amounts if applicable): Cash match, equipment foan, staff salaries, volunteer time, contribution from non-City agency.
2) Examples: FY __ operating budgel, a memorandum of understanding, City Council resolutionsordinance.
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City of Annapolis

160 Duke of Glaucesler St. GRANT BUDGET FORM
Annapolis, MD 21401 8/30/2016

Grant Tille  Annapolis Police Department Highway Safety Initiative

Grant Award (8}  42,000.00 Originating Department(s):  Police

Dept Contact (Name/Phone): Beth Hart 410-263-7979

Revenue Source
Local Total per
_Expenditure Account I Federal State __(Matching) Other

Salaries 0.00
Benefits 0.00
Overtime 42,000.00 42,000.00
Supplies 0.00
Telephone 0.00
Electricity 0.00
Fuel and Qi 0.00
Training & Education 0.00
R & M - Equipment 0.00
Speclal Programs 0.00
Contract Services 0.00
Capital Outlay 0.00
other (fill-in) 0.00
other (fill-in) 0.00
other (fill-in} 0.00
other (fill-in) 0.00
other (fill-in) 0.00
other (fill-in) 0.00

Total 0.00 42,000.00 0.00 0.00 42,000.00

A TOTAL EXPENDITURES*: 42,000.00

* May be different from Grant Award 3 if these is a match requirement.

X Match is notre d.

Depfrtment DireclolSignature/Date Department

Match is reguired. Match will be met in the form of

| attest that this asset has been approved/appropriated in ¥

Department Director Signature/Date Depariment

COMMENTS:

() Examples (include dollar amounts if applicable) : Cash match, equipment foan, staff salaries, volunteer time, conltribution from non-City agency.
2) Examples: FY __ operaling budgel, a memorandum of understanding, Cify Council resolution/ordinance.
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PROJECT AGREEMENT
Maryland Highway Safety Office
Maryland Motor Vehicle Administration
One Orchard Road, Second Floor
Glen Burnie, MD 21060
PHONE 410-787-4050 FAX 410-787-4020

The formal approval of this Project Agreement and the obligation of funds to it are contingent upon the availability of anticipated federal funds, as
determined by Congress, Maryland statute, or other federal or state action.

PROJECT TITLE: Annapolis Police Dapartment 2. .FOR MHSOUSE ONLY.
PROJECT NUMBER:
LE-Annapoli-2017-01¢

PROJECT AGENCY: Annapolis Palice Depariment

PROJECT AGENCY ADDRESS: 139 Taylor Avenue, Annapolis, Maryland 21401

FUND RECIPIENT: Annapolis Police Department

FUND RECIPIENT ADDRESS: 198 Taylor Ave, Annapolols, Maryland 21401

FEDERAL IDENTIFICATION NUMBER: 52-6000764

The undersigned agree that tha Project Agency viill carry out the Project within the dates of the Project Pericd, in accoard with the general programmatic
and financial requirements set forth in the agreement, and in compliance with the Project Conditions. Relmbursement is limited to actual eligtble
expenditures, the tetal of which is not lo exceed the amount of Funds Obligated from MHSO. Furthermore, the Projfect Agency carlifies that it is eligible
under grant guidelines to recelve grant funds; can accept a relmbursable grant; can successiully implement the project at the indicated funding level; and
accepls the provisions of the entire Agreement including its Project Conditions. At least three (3) individuals must be listed belavy, note that only the
Project Coordinator & Project Director can be the same person. Costs cannot be incurred prior to the Prolect Start Dale listed below.

PROJECT COORDINATOR & FINANCIAL ADMINISTRATO)

PROJECT COORDINATOR FINANCIAL ADMINISTRATOR
NAME: David Higgins NAME: Jenessa Cole
TITLE: Palice Officer TITLE: Accountant
AGENCY: Annapolis Police Departmant , AGENCY: City of Annapolis
ADDRESS: 199 Taylor Ave, Annapolois, Maryland 21401 ADDRESS: 160 Duke of Gloucester St, Annapelois, Maryland 21401
PHONE: 410-268-9000 FAX: 410-268-9472 PHONE: 410-283-7816 FAX: 410-268-9472
E-MAIL: dmhiggins@annapolis.gov E-MAIL: jroole@annapolis.gov

~ " PROJEGT-DIRECTOR & AUTHORIZING OFFICIAL SIGNATURES - -

PROJECT DIRECTOR AUTHORIZING OFFICIAL
NAME: David Higgins NAME: Michael Pristoop
TITLE: Police Officer TITLE: Chief
AGENCY: Annapolis Police Department . AGENCY: Annapolis Pollce Department
ADDRESS: 189 Taylor Ave, Annapolois, Maryland 21401 ADDRESS: 189 Taylor Ave, Annapolois, Maryland 21401
PHONE: 410-268-9000 FAX: 410-268-9472 PHONE: 410-268-9000 I FAX: 410-268-8472
E-MAIL: dmhiggins@annapolis.gov E-M%t mpristoop@annapolis.gov

P

___S[GNATU E nbA HE SIGNA & DATE:
L/ /»S-j/ H’{f/ﬁ’/‘/j 3lul o % /% // (
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MARYLAND HIGHWAY SAFETY OFFICE
FFY 2017 PROJECT TERMS AND CONDITIONS

. Project Administration

It is understoad and agreed by the Project Agency and Fund Recipient (Grantee) that grant funds received in support of
this grant are subject to applicable federal and state laws and regulations and to the following applicable controls, terms
and conditions:

1. Availability of Funds

d.

It is mutually understood between the Grantee and the Maryland Highway Safety Office (MHSO) that this grant
may have been exscuted (the Terms and Conditions signed by the Grantee and the Project Agreement signed by
bath parties) for the mutual benefit of both parties before ascertaining the availability of anticipated federal funds,
as determined by Congress, Maryland statute, or other federal or state action to avoid program and fiscal delays
that would accur if the grant were executed after that determination was made.

The grant is valid and enforceabls only if sufficient funds are made available to the slate by the United States
Government for the purpose of this program. In addition, this grant is subject to any additional restrictions,
limitations, or conditions enacted by the Congress or to any statute enacted by the Congress or MHSO that may
affect the provisions, terms, or funding of this grant in any manner.

Reimbursement extends only to those costs incurred during the period of the project, and for which quarterly reports
are submitted no later than thirty (30) days after the end of the reporting period, and in the case of the fourth quarter
repart, thirty (30) days after the project period end date (September 30').

The parties mutually agree that if the Congress does not appropriate sufficient funds for the program, this grant
shall be amended to reflect any reduction in funds. If at any time during the term of this grant award, federal funds
become reduced or eliminated, the MHSO may immediately terminate or reduce the grant award upon a thirly
(30) day written notice to the Grantee.

The MHSO has the option to void the grant under the thirty (30) day cancellation clause or to amend the grant to
reflect any raduction in funds.

Funds are awarded under Catalog of Federal Domestic Assistance (CFDA) Numbers. The MHSO wil! provide
quarterly CFDA funding Information to the Grantee.

This grant will be conducted and administered in accordance with applicable federal, state and local laws, rules and
other requirements, using acceptable financial management, record-keeping, procurement and property control
systems as outlined in 49 CFR Part 18 - Uniform Administrative Requirements for Grants and Cooperative
Agreements to State and Local Governments or 49 CFR Part 19 - Uniform Administrative Requirements for Grants
and Agreements with Institutions of Higher Education, Hospitals and other Non-Profit Organizations (as applicable)
and in accordance with the MHSO grant management guidelines.

2. Unallowable Costs

a.

b.

Supplanting is defined as the replacement of routine and/or existing state or local expenditures with the use of
federal grant funds for the cost of activities that constitute general expenses required to carry out the overall
responsibility of a state or local agency. The Grantee shall not use grant funds to supplant state or local funds, or
other resources that would otherwise have been rnade available for the grant program.

In addition to supplanting, the following program administration costs are also prohibited:

« Entertainment costs including amusement and social activities and any costs directly associated with
such costs (such as tickets to shows or sporting events, meals, lodging, rentals, transportation and
gratuities)

« Promotional items such as gifts, models, and souvenirs for public relations and advertising costs.

s Alcoholic beverages for any consumption purposes including training settings for law enforcement

« Contributions and donations, including cash, property and services to others
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FEY 2017 PROJECT TERMS AND CONDITIONS {Cont'd)

¢ Cost of fundraising, including financial campaigns and solution of capital contributions
o Fines, penallies, damages and other setllements resulting from violations or non-compliance

o Contingency provision for contributions to a contingency reserve or similar provision for unforeseen
events excluding seilf-insurance reserves

o Costs not recovered under one MHSO grant are unallowable under another MHSO grant
o Highway construction, maintenance or design-related projects

o Office furniture and fixiures

»  Automated traffic enforcement systems

o Truck scales and traffic signal preemption systems

+ Cost of training for employees of federal and military agencies

3, Procurement

a.

Grantees, contractors, or subcontractors will take ail necessary affirmative steps to assure that
Disadvantaged Business Enterprises (DBE), as defined in 49 CFR Section 26.5 (if applicable), and Minority
Business Enterprises {MBE) are used.

In all bid solicitations for funded project work ar materials exceeding $10,000, the Grantee shali include a
nondiscrimination clause as specified by the Maryland Department of Transportation and U.S. Department of
Transportation. The Grantee shall nolify all bidders that it will affirmatively ensure that in any contract entered
into pursuant to its advertisement, minarity business enterprises will be afforded full opportunity to submit bids in
rasponse to its invitation and will not be discriminated against on the grounds of palitical or religious opinion or
affiliation, race, creed, sex, national origin, or physical/ mental handicap in consideration of an award.

Pracurement of supplies, equipment, other tangible non-expendable personal property, and services funded in
whole ar in part with funds obligated by this Grant shall follow applicable procurement procedures and
requirements of state and local laws, rules and regulations and in any instance shail be in compliance with the
federal requirements set forth in Section 18.36 Procurement of 49 CFR Part 18 - Uniform Administrative
Requirements for Grants and Cooperative Agreements to State and Local Governments or 49 CFR Part 18 -
Uniform Administrative Requirements for Grants and Agreements with Institutions of Higher Education,
Hospitals and other Non-Profit Organizations.

Pursuant to the requirements of the State Finance and Procurement Article of the Annotated Code of Maryland
and any amendments thereto; the Maryland Governor's Executive Order barring discrimination; Section 22(a) of
the Federal-Aid Highway Safety Act of 1968 (23 U.S.C. 22 (a)); and Section 504 of the Rehabilitation Act of
1973 as amended (29 U.S.C. 794), employment in connection with this project will be provided without regard to
political or religious opinion or affiliation, race, color, creed, sex, national origin, or physical or mental handicap.

4, Nondiscrimination

NONDISCRIMINATION (applies to subrecipients as well as States)

The State highway safety agency will comply with all Federal statutes and implementing regulations relating to
nondiscrimination (" Federal Nondiscrimination Authorities"). These include but are not limited to:

Title V! of the Civil Rights Act of 1964 {42 U.S.C 2000d et seq., 78 stat. 252), (prohibits discrimination on the
basis of race, color, national origin) and 49 CFR part 21;  The Uniform Relocation Assistance and Real
Properly Acquisition Policies Act of 1970, (42 U.S.C. 4601), (prohibits unfair treatment of persons displaced or
whose property has been acquired because of Federal or Federal-aid programs and projects),  Federal-Aid
Highway Act of 1973, (23 U.8.C. 324 et seq.), and Title IX of the Education Amendments of 1972, as
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FEY 2017 PROJECT TERMS AND CONDITIONS (Cont'd)

amended (20 U.S.C. 1681-1683 and 1685-1686) (prohibit discrimination on the basis of sex); Section 504
of the Rehabilitation Act of 1973, (29 U.S.C. 794 et seq.), as amended, (prohibits discrimination on the

basis of disability) and 49 CFR part 27;  The Age Discrimination Act of 1975, as amended, (42 U.8.C. 6101
et seq.), (prohibits discrimination on the basis of age);

2. The Civit Rights Restoration Act of 1987, (Pub. L. 100-209), (broadens scope, coverage and applicability of
Title VI of the Civil Rights Act of 1964, The Age Discrimination Act of 1975 and Section 504 of the
Rehabilitation Act of 1973, by expanding the definition of the terms ~“programs or activities" to include all of
the programs or aclivities of the Federal aid recipients, sub-recipients and contractors, whether such
programs or activities are Federally-funded or not};

3. Titles |l and 11l of the Americans with Disabilities Act (42 U.S.C. 12131-12189) (prohibits discrimination on the
basis of disability in the operation of public entities, public and private transportation systems, places of public
accommodation, and cerlain testing) and 49 CFR parts 37 and 38,  Executive Order 12898, Federal Aclions
To Address Environmental Justice in Minority Populations and Low-Income Popuilations (prevents
discrimination against minority populations by discouraging programs, policies, and activities with
disproportionately high and adverse human health or environmental effects on minority and low-income
populations); and  Executive Order 13166, Improving Access 1o Services for Persons with Limited English
Proficiency (guards against Title Vi national origin discrimination/discrimination because of limited English
proficiency (LLEP) by ensuring that funding recipients take reasonable steps to ensure that LEP persons have
meaningful access to programs (70 FR 74087-74100).

During the performance of this contract/funding agreement, the contractorffunding recipient agrees--
a. To comply with all Federal nondiscrimination laws and regulations, as may be amended from time to time;

h. Not to participate directly or indirectly in the discrimination prohibited by any Federal non-discrimination law
or regulation, as set forth in appendix B of 49 CFR part 2| and herein;

¢. To permit access to its books, records, accounts, other sources of information, and its facilities as required
by the State highway safety office, US DOT or NHTSA;

d. That, in event a contractor/funding recipient fails to comply with any nondiscrimination provisions in this
coniract/funding agreement, the State highway safety agency will have the right to impose such
contractiagreement sanctions as it or NHTSA determine are appropriate, including but not limited to
withholding payments to the contractorffunding recipient under the contract/agreement until the
contractorffunding recipient complies; and/or cancelling, terminating, or suspending a contract or funding
agreement, in whole or in part; and

e. Toinsert this clause, including paragraphs a through e, in every subcontract and subagreement and in every
solicitation for a subcontract or sub-agreement, that receives Federal funds under this program.

5. Buy America Act {aapplies to subrecipients as well as States)

The State and each subrecipient will comply with the Buy America requirement (23 U.S.C. 313) when
purchasing items using Federal funds. Buy America requires a State, or subrecipient, to purchase only steel,
iron and manufactured products produced in the United States with Federal funds, unless the Secretary of
Transportation determines that such domestically produced items would be inconsistent with the public
interest, that such materials are not reasonably available and of a satisfactory quality, or that inclusion of-
domestic materials will increase the cost of the averall project contract by more than 25 percent. In order to
use Federal funds to purchase foreign produced items, the State must submit a waiver request that provides
an adequate basis and justificalion to and approved by the Secretary of Transportation. The MHSO must
assist Grantees with the waiver process. Any manufactured product with the exceplion of all motor vehicles, with
a purchase price of $5,000 or fess per unit cost is waived from the Buy America Act requirement (23 U.S.C. 313:
Pub. L. 110-161.)
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FFY 2017 PROJECT TERMS AND CONDITIONS {Cont'd)

6. Privacy Protection

All agencies and organizations with access to or use of any personal information whatsoever from the
Maryland Motor Vehicle Administration records shall comply with MVA’s Privacy Protection Policy as a
condition precedent to receiving access or use and payment under this grant.

7. Debarment and Suspension

CERTIFICATION REGARDING DEBARMENT AND SUSPENSION (applies to subrecipients as well as States)
Instructions for Lower Tier {subrecipients) Certification

1. By signing and submitting this proposal, the prospective lower tier participant is providing the certification
set out below and agrees to comply with the requirements of 2 CFR patits 180 and 1300.

2. The certification in this clause is a material representation of fact upon which reliance was placed when this
transaction was entered into. If it is later determined that the prospective lower tier participant knowingly
rendered an erroneous certification, in addition to other remedies avallable to the Federal government, the

department or agency with which this ransaction originated may pursue available remedies, including
suspension.and/or debarment.

3. The prospective lower tier participant shall provide immediate written notice to the person to which this
proposal is submilied if at any time the prospective lower tier participant learns that its certification was
erroneous when submitted or has become erroneous by reason of changed circumstances,

4. The terms covered transaction, debarment, suspension, ineligible, lower tier, participant, person, primary
tier, principal, and voluntarily excluded, as used in this clause, have the meanings set out in the Definition

and Caverage sections of 2 CFR part 180. You may contact the person to whom this proposal is submitted
for assistance in obtaining a copy of thase regulations.

5. The prospective lower tier participant agrees by submitting this proposal that, should the proposed covered
transaction be entered into, it shall not knowingly enter into any lower tier covered transaction with'a
person who is proposed for debarment under 48 CFR part 9, subpart 9.4, debarred, suspended, declared

ineligible, or voluntarily excluded from participalion in this covered transaction, unless authorized by
NHTSA.

6. The prospective lower tier participant further agrees by submitting this proposal that it will include the clause
titled “Instructions for Lower Tier Cerlification" including the *"Certification Regarding Debarment,
Suspension, Ineligibility and Voluntary Exclusion--Lower Tier Covered Transaction,” without modification, in
all lower tier covered transactions and in all solicitations for lower tier covered transactions and will require
Jower tler participants to comply with 2 GFR parts 180 and 1300.

7. A participant in a covered transaction may refy upon a certification of a prospective participant in a lower tier
covered transaction that it is not proposed for debarment under 48 GFR part 9, subpart 9.4, debarred,
suspended, ineligible, or voluntarily excluded from the covered {ransaction, unless it knows that the
certification is erroneous. A participant may decide the method and frequency by which it determines the

eligibility of its principals. Each participant may, but is not required to, check the List of Parties Excluded
from Federal Procurement and Non-procurement Programs.

8. Nothing contained in the foregoing shall be construed to require establishment of a system of records in
order to render in good faith the cerlification required by this clause. The knowledge and information of a

participant is not required fo exceed that which is normally possessed by a prudent person in the ordinary
course of business dealings.

9. Except for transactions authorized under paragraph 5 of these instructions, if a participant in a covered
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FFY 2017 PROJECT TERMS AND CONDITIONS (Cont’d)

transaction knowingly enters into a lower tier covered transaction with a person who is proposed for
debarment under 48 CFR part 9, subpart 9.4, suspended, debarred, ineligible, or voluntarily excluded from
participation in this transaction, the department or agency with which this transaction originated may disallow
costs, annul or terminate the transaclion, issue a stop work order, debar or suspend you, or take other
remedies as appropriate,

Certification Regarding Debarment, Suspension, Ineligibiity and Voluntary Exclusion—Lower
{subrecipients)Tier Covered Transactions

1. The prospective lower tier participant certifies, by submission of this proposal, that neither it nor its principals
is presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from
participalion in this transaclion by any Federal department or agency.

2. Where the prospective lower tier participant is unable to certify to any of the statements in this certification,
such prospective participant shall attach an explanation to this proposal.

The Grantee is not, nor will it make any award or permit any contracl at any tier to any party which is debarred or
suspended or otherwise excluded from or ingiigible for participation in federal assistance programs under
Executive Order 12549 - Debarment and Suspension.

8. Drug-Free Workplace

The signatories for the grant certify that the Grantee will provide a drug-free workplace in accordance with the
Federal Drug-free Workplace Act of 1988 (49 CFR Part 29 Subpart F).

9, Lobbying
CERTIFICATION REGARDING FEDERAL LOBBYING (applies to subreciplents as well as States)

Certification for Contracts, Grants, Loans, and Cooperative Agreements The undersigned certifies, to the best of his or
her knowledge and belief, that:

1. No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any
person for influencing or attempting to influence an officer or employee of any agency, a Member of
Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with
the awarding of any Federal contract, the making of any Federat grant, the making of any Federal loan, the
entering into of any cooperative agreement, and the extension, continuation, renewal, amendment, or
modification of any Federal contract, grant, loan, or cooperative agreement,

2. If any funds other than Federal appropriated funds have been paid or will be paid to any person for
influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer
or employee of Congress, or an employee of a Member of Congress in connection with this Federal contract,
grant, loan, or cooperative agreement, the undersigned shall complete and submit Standard Form-LLL,
“*Disclosure Form to Report Lobbying," in accordance with its instructions.

3. The undersigned shall require that the language of this certification be included in the award documents for all
sub-award at all liers (including subcontracts, subgrants, and contracts under grant, loans, and cooperative
agreements) and that all subrecipients shall certify and disclose accordingly. This certification is a material
representation of fact upon which reliance was placed when this fransaction was made or entered into.
Submission of this certification is a prerequisite for making or entering into this transaction imposed by
section 1352, tille 31, U.S. Code. Any person who fails to file the required certification shall be subjectto a

civil penalty of not fess than $10,000 and not more than $100,000 for each such failure.

RESTRICTION ON STATE LOBBYING (applies to subrecipients as well as States)

None of the funds under this program will be used for any activity specifically designed to urge or influence a
State or local legislator to favor or oppose the adoption of any specific legislative proposal pending before any
State or local legislative body. Such activities include both direct and indirect {e.g., ““grassroots") lobbying
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FFY 2017 PROJECT TERMS AND CONDITIONS {Cont'd)

activities, wilh one exception. This does not preclude a State official whose salary is supported with NHTSA
funds from engaging in direct communications with State or local legislative officials, in accordance with
customnary State practice, even if such communications urge legislative officials to favor or oppose the adoption
of a specific pending legislative proposal.

a.

No federal appropriated funds have been paid or will be paid, by or on behalf of the signatories, to any
person for influencing or attempting to influence an officer or employee of any federal agency, a member
of Congress, an officer or employee of Congress, or an employee of a member of Congress in connection
with the awarding of any federal contract, the making of any federal grant, the making of any federal loan,
the entering into of any cooperative agreement, and the extension, continuation, renewal, amendment, or
madification of any federal contract, grant, foan, or cooperative agreement.

if any state ar local funds have been paid or will be paid to any person for influencing or attempling to
influence an officer of employee of any federal agency, a member of Congress, an officer or employee of
Congress, or any employee of a member of Congress in connection with the awarding of this federal
coniract, grant, loan, or cooperalive agreement, the signatory for the grant shall complete and submit
Standard Form-LLL, "Disclosure Form to Report Lobbying," in accordance with its instructions, as found
at http:/Awww.whitehouse.goviomb/grants/sfillin.pdf. A copy of any Standard Form-LLL, "Disclosure Form
to Report Lobbying" submitted in accordance with this requirement shall be submitted simultaneously to
the MHSO.

The Grantee shall require that the language of this certification be included in the award documents for afl
sub-awards at all tiers (including sub-grants, and contracts and subcontracts under grants, sub-grants,
loans, and cooperative agreements) and that all such sub-recipients shall certify and disclose accordingly.

None of the funds under this grant will be used for any activity specifically designed to urge or influence a
state or local legislator to favor or oppose the adoption of any specific legistative proposal pending before
any state or local legislative body. Such activities include both direct and indirect {e.g., "grassroots™)
lobbying activities, with one exception. This does not preclude a state official whose salary is supported
with National Highway Traffic Safety Administration (NHTSA) funds from engaging in direct
communications with state or local legistative officials, in accordance with customary State practice, such
as invited testimony before a legislative body, even if such communications urge legislative officials to
favor or oppose the adoption of a specific pending legislative proposal.

This certification is a material representation of fact upon which refiance was placed when this ransaction
was made or entered into. Submission of this certification is a prerequisite for making or entering into this
transaction imposed by Section 1352, Title 31, U.S. Code. Any person who faiis to file the required
certification shall be subject to a civil penalty of not less than $10,000 and not more than $100,000 for
each such failure.

With regard to federal contracts, grants, loans, and cooperative agreements, the signatories for the grant certify to
the best of their knowledge and belief that pursuant to 31 USC 1352, they are in compliance with the Lobbying
Restriclions placed on the use of federal funds.

10. Political Activity {(Hatch Act) {applies lo subrecipients as will as States)

The State will comply with provisions of the Hatch Act (5 U.S.C. 1501--1508), which limits the political activities of
employeeswhose principal employment aclivities are funded in whole or in part wilh Federal funds.

All individuals employed by a state or local agency whose principal employment is in connection with an activily
that is paid in whole or in part by federal funds from a federal agency, including grants from the MHSQO, have been
informed of the provisions of 5 USC, Government Organization and Employees; Part I, Civii Service Functions
and Responsibilities; Chapter 15, Pofitical Activity of Certain State and Local Employees; Sections 1501 through
1508. This statute does not apply to individuals employed by an educationai or research institution, establishment,
agency, or system which is supported in whole or in part by a state or political subdivision thereof, or by a
recognized religious, philanthropic, or cultural organization (5 U.8.C. 1501-1508 and 5 CFR 151).
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FEY 2017 PROJECT TERMS AND CONDITIONS (Cont'd)

11, Document Retention and Access

Pursuant to the requirements of 49 CFR Part 18, Sect. 18.42 - Retention and Access Requirements for Records,
all records shall be retained for three years from the date the final quarerly report is submitted to the MHSO. If
there is an action resulling from an audit or other action started before the expiration of the three-year period, the
records shall be retained until campletion of the action and resolution of all issues, or the end of the three-year
pericd, whichever is later. The MHSO, other state agencies and appropriate federal authorities have the right of
access to any books, documents, papers, or other records in order to perform audits and examinations or make
excerpts and transcripts far as long as the records are retained.

12, Program lncome

Some highway safety projects conduct aclivities that generate income to cover present and future costs, When
Grantees earn money for their services or products, they may be earning what is defined in the federal regulations
as “program income." Income earned by the Grantee with respect to the conduct of the grant (e.g. sale of
publications, registration fees, service charges, etc.) must be accounted for fully and applied to project purposes
or tused to reduce costs. Program income that remains unexpended after the grant ends shall continue to be
committed to the original grant objectives.

As deflned in 23 CFR, Part 1200.24, program income means gross Income earned by the Grantee from grant-
supported activities. Such earnings may include but are not limited to:

¢ Income from service fees

¢ Sale of commodities fabricated under the grant

« Usage or rental fees of equipment {properly) acquired with grant funds

¢ Conference or {raining registration fees when the grantee is the host agency

Grantees must record the receipt of program income as a part of the reimbursement claim process. Grantees are
required to reduce the amount of grant funds requested for reimbursement based on the amount of income
generated from the activity. A note in the reimbursement claim should be placed by the Grantee noting “program
income” is offsetting the cost of this claim reimbursement.

13. Local Benefit Requirement

In order to support a high visibility enforcement campaign, coupled with a corresponding education model
necessary to change driver behavior, the MHSO will coordinate paid and earned media statewide and in local
jurisdictions to complement enforcement efforts. The outreach may include the following: TV and/or radio spots,
online ads, billboards, print ads, press releases, posters and or flyers. These outreach efforts will be coordinated
statewide so as to ensure effective distribution of media spots for the local benefit. The project director signifies
his/her understanding of the media component of the mobilization and approves the use of these public outreach
technigues within his/her jurisdiction.

14, Audit

Provisions of the Single Audit Act of 1996 (P.L. 104-156) and OMB Circular A-133 - Audits of States, Local
Governments, and Non-Profit Organizations, require an agencyforganization which expends more than $750,000
in federal funds in a year to provide a single or program-specific audit for each year. Any Grantee meeting this
criterion shall ensure the submittat of one copy of each required audit report directly to the Federal Audit
Clearinghouse within thirty {30) days of the report’s issuance. The audit shall study and evaluate the internal
accounting and administrative controls to the extent considered necessary to assess lhs integrity of the systems
as required by generally accepted auditing standards, the standards for financial and compliance audits contained
in the Standards for Audit of Governmental Organizalions, Programs, Activilies, and Functions issued by the U.S.
General Accounting Office, the Single Audit Act of 1896, and the provisions of OMB Circular 2 CFR 200.501,.516.
Grantees which are not subject to the provisions of OMB Circular A-133 shall provide an annual audit report of
their organization’s financial statements if requested.
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7. Indirect Costs

If indirect costs were approved in the grant, the Grantee must furnish required documentation per MHSO's
indirect Cost Policy to receive MHSO's approved negoliation letter before indirect costs shail be reimbursed.

1. Project Management

1. Equipment Approvals, Management & Monitoring

a.

For all major equipment purchases and replacement purchases witit a useful life of more than one year and
an acquisition cost of $5,000 or more in value, MHSO shall receive prior written approval from the NHTSA
Regional Administrator, This procedure is required by 23 CFR §1200.31 and NHTSA's Highway Safety Grant
Funding Policy for NHTSA/FHWA Field-Administered Grants. The regulations look to the cost of the
equipment regardless of the portion of funding supported by Federal ar other funds if the total cost was
$5,000 or more. The unit cost for equipment is the unit's purchase price plus any accessories necessary to
make the equipment operational for its intended purpose. The Grantee shall ensure that the purchase has
received the appropriate approvals prior to the funds being expended. The Buy America Act must be adhered
to at all times when purchasing approved equipment.

All equipment, regardless of the description in the grant proposal requires a pre-approval In the e-grant
system.

Grantees are required to complete an Equipment Accountability Form when claiming reimbursement for the
approved item(s). The Equipment Accountability Form is to be compieted in MHSO's electronic grant system.

it is the responsibility of the Grantee to institute and maintain required inventory records consistent with 49 CFR
Part 18.32 DOT Implementation of Common Rule.

The MHSO, as part of its oversight responsibility, shall systematically monitor Grantees with grant-funded
equipment to ensure that grantees are in compliance with all federal requirements for property management
and inventory. MHSO shall monitor Grantee compliance with applicable federal requirements during on-site
manitoring visits. Equipment and other property acquired under a grant for use in highway safety projects
shall be used and kept in operation for highway safety purpases. The Grantee agrees to comply with alt
requirements and accompany the MHSO Lo the on-site physical inventory inspection.

All equipment approved for purchase by MHSO for the purpose of improving highway safety shall become
property of the Grantee. Thus, all maintenance and care of the equipment shall rest with the receiving
agency. MHSO recommends that the grantee agency maintain an inventory control system to ensure
adequate safeguards to prevent loss, damage, or theft of the property. MHSO recommends that the inventory
control system include a record and tagging system.

Equipment shall be used by the Grantee for the purpose for which it was acquired as long as needed,
whether or not the program continues to be supported by MHSO funds. When no longer needed for the
original program, the equipment may be used in other traffic safety activities. Permission to dispose of the
equipment must be obtained from MHSO before any action can be taken regarding the equipment. The
Grantee must complete the bottom portion of MHSO’s Equipment Accountability Form for disposal approval. If
the equipment is no longer needed for the purpose for which it was acquired and will not be used for another
highway safety project, the equipment may, at the option of the MHSO, become the properly of the MHSO.

2. Other Direct Costs

All Materials under Other Direct Costs need to go through the MHSO approval process. Any items where the
MVA/MHSO logo or highway safety messaging Is warranted must go through the electronic grants pre-
approval process, If the Grantee bypasses the pre-approval processes, the MHSO reserves the right to deny
the reimbursement expense. The Grantee should work with their MHSO Program Manager to ensure all pre-
approvals are worked through the approval processes correctly.
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3. Media & Advertising for Highway Safefy Messaqes

Any funds obligated by this grant for the purchase of paid media are subject to the NHTSA-issued Guidelines
for States Using Funds for Purchasing Advertising Space for Highway Safety Messages. The guidelines
suggest a strategic communications approach that advocates the use of a sustained high visibility
enforcement model coupled with communication resources to be implemented at targeted times and locations
based on problem identification, The objective is to influence and sustain year round behavioral change while
gelting return on investment and future improvements in highway safety.

4, Travel and Training

a.

Grantee travel specifically detailed in the grant proposal does not require a pre-approval in the electronic
grant system. However, if a Grantee only provided minimal or generic travel information, the Grantee is
required to submit a pre-approval request for the specific travel, The MHSO reserves the right to deny any
travel or training expenses if the Grantee bypasses the MHSO's pre-approval process,

Reimbursement for travel costs shall be subject to the requirements and limitations set forth in the State
Travel Regulations established by the Marytand Department of Budget and Management,

Meals that are not provided during a training and or conference are the responsibility of the agency or the
individuat altending training and will not be a reimbursable expense for the grantee.

5. Contractual Services

The Grantee may not enter into a contract with a contractor for any work specified in the grant without prior
written consent from the MHSO. The Grantee shall furnish to the MHSO the contract for review and approval
prior to contracting the work with the contracter. The MHSO reserves the right to deny reimbursement
expenses if the Grantee bypasses MHSO's pre-approval process.

The Grantee, however, shall remain fully responsible for the work to be done by its contractor(s) and shall
assure campiiance with all the requirements of the grant and Project Terms and Conditions,

6. Project Maodifications

If the costs reflected in the cost categories of the grant need to be adjusted, written approval shall be obtained
from the MHSO prior to-making any expenditurs through a project maodification. Budget maodifications shalt be
obtained by submitting a Project Modification Request in the electronic grant system, delailing a clear justification
to support the request, At no time shalf salary and benefits be moved from one position to another without an
approved project madification from the MHSO,

7. Other Conditions, as Directed '

If the Grantee is a law enforcement agency, the following conditions apply:

a.

Any law enforcement agency receiving funds for overfime enforcement is strongly encouraged o follow the
guidelines established for vehicular pursuits currently issued by the International Association of Chiefs of
Police. :

Due to the number of fatal and serious crashes occurring during nighttime hours, and specifically lower
nighttime seat belt usage, impairment and speed, a minimum of 50% of all grant funded overtime
enforcement aperations {(except grant funded nighttime seatbelt operations) are intended to be conducted
during the nighttime,

Agencies receiving nighttime seatbelt funding must use 100% of that funding during nighttime hours.
Nighttime refers to hours between 9:00 p.m. and 5:00 a.m.
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Law enfarcement agencies using avertime funds are required to use the best available data to plan and
implement enforcement operations (for example: location(s), day of week, time of day should be based
on crash and/for citation data).

Scheduled federally funded overtime for a given enforcement detail should not exceed six (6) hours in 24
hour time period.

The high visibility enforcement modsl should be used with overtime enforcement operations funded by this
grant. This means that when overtime is worked it should bs supported by media outreach (for example:
press releases, social media, radio and/ar television). The MHSO can assist the law enforcement agency
with outreach if requested. Participation in all mobilizations/ftraffic safety anforcement events sponsored by
the NHTSA and/or the MHSO is required.

In the event an officer working a MHSO oaverlime funded assignment is called away from the overtime detail
to handle another matter or agency work (calls for service, investigations, lengthy back-ups for incidents
other than traffic stops, efc.), the time spent for the non-MHSO work may not be charged to MHSO. Only
actual hours worked for the MHSO overtime assignment may be claimed on the law enforcement log for
reimbursement. Officers and public safsty should always remain a top priority, and responsible discretion
should be exercised as o when an officer should be pulled from the MHSO funded sffort.

Ill. Project Reporting

1. Quarterly Reports & Reimbursement Claims

a.

A guarterly reimbursement claim must be submitted by the Grantee to the MHSO by January 30, Aprll 30,
July 30, and October 30 (or manthly as agreed upon by the Grantee and the MHSO). Failure to submit
timely, complete and accurate progress reports and claims within thirty (30) days after the quarter ends may
constitute Grantees irrevocable waiver of any right to thereafter recover from MHSO any part of those
waived grant sums which may thereafter be reallocated or reverted by MHSO.

A completed quarterly report shall be submitted by the Grantee whether or not reimbursable expenditures have
been made since submittal of the prior pericd report.

All quarterly reports shall be accompanied by approved supporting documerttalion (refer fo the MHSO
supporting document checklist for a full listing of approved documentation). The approvad documentation must
be uploaded in the electronic grant system.

Requests for reimbursement shall be limited to those expenditures made consistent with the provisians of this
Project Agreement and the cost principles set forth in 22 CFR Part 225 - Cost Principles for State, Local and
indian Tribal Governments (OMB Circular A-87), 2 CFR Part 220 - Cost Principles for Educational Institutions
{OMB Circular A-21), or 2 CFR Part 230 - Cost Principles for Nonprofit Organizations {OMB Circular A-122) ,
as applicable, and the Highway Safety Grant Funding Policy for NHTSA/FHW A Field-Administered Grants,

All grants include a maximum amount eligible for reimbursement (reimbursement limitation).
Reimbursement costs are the actual costs not to exceed the originally estimated costs. At no time can salary
and henefits be moved from cone position to another without an approved project modification from the MHSO,

MHSO will withhold or disallow grant payments, reduce or terminate grant funds, and/or deny future grant
funding anylime a Grantee fails to comply with any applicable term or condition of this grant.

Claims received after the cutoff date may not be reimbursed. Grantees are responsible for informing their
accounting office of the reimbursement claim submission deadlines.

Expenditures incurred prior to the grant execution date, or for costs not outlined in the approved grant will be
denied for reimbursement.
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We, the officials named below, hereby certify that we have read and understand the above described Projecl Terms
and Conditions and are duly authorized to legally bind the Grantee to abide by them.

’l:)oxmd H\ G 65 @/H//é

Project Director's Name Date Signed

YA
< Lol 'j'/ /"L//d ‘;ﬂé’/‘ij

Prajéct Director’s Signature

Y )

Autiorizing Official's Name " Date Signed

Authorizing Official's Signature
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